DEPARTMENT OF THE NAVY
NAVAL HOSPI TAL

BOX 788250
MARI NE CORPS Al R GROUND COVBAT CENTER
TVENTYNI NE PALMS, CALI FORNI A 92278- 8250 IN REPLY REFER TO
NAVHOSP29PALNSI NST 6710. 1B
Code 0107
25 July 1997

NAVAL HOSPI TAL TVENTYNI NE PALMS | NSTRUCTI ON 6710. 1B

From Commandi ng O ficer
Subj:  REQUI SI TI ONI NG OF SUPPLI ES, EQUI PMENT AND SERVI CES

Ref:  (a) NAVSUPI NST 4200.85C
(b) NAVSO P-1000, Vol 2

Encl: (1) Requisition Procedures Mnual

|. Purpose. To pronul gate procedures for requisitioning
suppl i es, equi prent and services.

2. Cancellation. NAVHOSP29PALMSI NST 6710. 1A.

3. Background. References (a) and (b) provide procedures for
acquiring supplies and services at the field activity |evel.
This instruction will serve as a desktop reference for
Departmental Supply Petty Oficers.

4. Policy. It is conmmand policy to strictly adhere to the
regul ations regarding procurenment of supplies, equipnent and
servi ces.

5. Action

a. Directors shall ensure personnel having authority to
commt OPTAR funds have a signed nmenorandumon file in the
Mat eri al s Managenent Departnment which authorizes the
dol I ar anmpbunt and the priority the individual rmay approve.

b. Departnent Heads shall:

(1) Assign a primary and alternate Departnental Supply
Representative in witing and ensure the menber is properly
trained by the Materials Managenent Departnent prior to assum ng
the duties. Training will take place in the Materials Managenent
Departnment and will take approximately three days.

(2) Ensure requisitions contain realistic “required
delivery dates”.
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(3) Ensure the proper priority designations are used,
with particular enphasis on priority “03" and “06" requests.

(4) Ensure supplies and equi pnent are not hoarded or
stockpi |l ed beyond that which can reasonably be used.

(5) Ensure either the Primary or Alternate Supply
Representative attends the nonthly Supply Representative neeting.

(6) Take all steps possible to ensure “unaut horized
Comm tments” are not nade.

c. Departnental Supply Representatives shall:

(I') Attend the initial three day training in materials
managenent .

(2) Ensure all purchase requests are prepared and routed
according to the procedures specified in enclosure (I).

(3) Attend the nonthly Supply Representative neeting.
d. Head, Materials Managenent Departnent shall:

(I') Ensure all itens procured are in strict accordance
wi th applicable |laws, regulations and directives.

(2) Ensure all itens are procured expeditiously and/or
stocked in sufficient quantities to neet the conmmand’ s m ssion.

(3) Ensure requisition authority del egation by the
Directors is strictly enforced.

(4) Coordinate a nonthly Supply Representative neeting
to conmuni cate current information

(5) Provide initial training for newy assi gned Depart -
mental Supply Representatives.

e. Al hands shall nake every effort to ensure materials are
used in the nost efficient manner and to ensure all incidents of
fraud, waste and abuse are reported.

6. Applicability. This instruction is applicable to all person-
nel aboard Naval Hospital, Twentynine Pal ns, CA




NAVHOSP29PALMSI NST 6710. 1B
25 July 1997

7. New or Revised Forns. Custonmer Order Form ( NAVHOSP29PALMS
Form 6700/ 07); Storeroom Addition Form ( NAVHOSP29PALMS For m

6700/ 08); Storeroom Del eti on Form ( NAVHOSP29PALMS Form 6700/ 12);
Cust orer Servi ce Requisition (NAVHOSP29PALMS Form 1149/1); Ofice
Supply Order Form ( NAVHOSP29PALMS Form 10460/ 1A); Sol e Source
Justification Form ( NAVHOSP29PALMS For m 4380/ 25); Purchase Order

| MPAC CARD PO For m ( NAVHOSP29PALMS Form 6710/ 31); Requisition
#N35949- For m ( NAVHOSP29PALMS Form 6710/ 32 are avail abl e t hrough
Central Files.

ﬂ}‘ '%ﬂ -i‘-_,llr.t:\:_ﬂ s
R S. KAYLER

Di stri bution:
Li st A
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CHAPTER 1
SOURCES OF SUPPLY

1. There are a variety of sources for supplies and materials
Mat eri al Managenent Departnent nust sel ect the nost appropriate,
econom cal and expeditious neans for acquiring the item The
foll ow ng sources of supply are used by the Material Managenent
Depart ment :

a. Storeroom Stocked Supplies and Materials. A storeroom
cont ai ni ng over 280 separate itens, both nedical and nonnedical,
of a recurring usage nature, is maintained as Pre-expended
Supplies on the shelves of the Material Managenent Departnent.
The storeroomis |located on the first floor of the Naval
Hospital. This material is purchased by the Materi al
Managenment Departnment and is available for issue, at no cost, to
the various departnents within the Comrand.

b. Pre-Expended Administrative/ Ofice Supplies. The
Mat eri al Managenent Departnment maintains a limted range of
common use adm nistrative and office supplies issued to depart-
ments at no cost.

c. Standard Stock. Also called Federal Stock and “DTO
(Direct Turnover Ordering). These are equipnent itens, supplies
and materials (of a one-tinme nature) which are not available in
the |l ocal storeroominventory system They are stocked in
gover nnent war ehouses | ocated throughout the country. These
itens are purchased with departnental OPTAR funds.

d. Self Service Store. A type of federal stock, nostly of
an admnistrative nature. The local Self Service Store is
| ocated in Building 1102 and is operated by the Marine Corps Ar
G ound Conbat Center. These itens are purchased with depart-
ment al OPTAR funds.

e. Federal Supply Schedule (FSS). A type of contract the
federal government has established with commercial contractors
that are on General Services Adm nistration (GSA) and Veterans
Adm ni stration (VA) schedules. These itens are purchased with
departnental OPTAR funds.

f. Open Purchase. Includes all commercial vendors w thout
FSS contacts. These itens are purchased with departnental OPTAR
funds.

Encl osure (1)
1-1
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g. Prime Vendor Ordering. Material purchased through a
sol e source vendor that has agreed to provide itens for the
governnment at an econom cal price. Prinme Vendor contractors
provide | arge volunes of material for several commands in a
regi on or worldw de, thus enabling high volunme contracts.
Current Prime Vendor contracts are established for Medical
Sur gi cal Supplies, Pharmaceuticals, and Food Service.
Material can be customfitted to the departnent’s own needs.
Those itens are purchased with departnental OPTAR funds.

2. The Material Mnagenent Departnent maintains a conplete
technical library of catal ogs containing description and
pricing informati on on nost equi pnent, supplies and
materials utilized by the Command. Each nenber of the staff
isinvited to avail thenselves of the technical library as
wel | as personal assistance by purchasi ng personnel, as
needed, to research the variety of itens avail able.

Encl osure (1)
1-2
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CHAPTER 2
PRI ORI TY DESI GNATI ONS

1. The Hospital uses three priorities, 03, 06 and 13. The
purpose of identifying a priority is to indicate the urgency of
the requirenent. A priority designator nust be assigned to each
requisition. The following is an explanation of each priority:

a. Priority 03 (1 to 7 days)

(1) I'mediate requirenent for patient or patients under
treatnent and wi thout which treatnent cannot continue. Also, for
prolonging life; relieving avoi dabl e suffering; expediting
recovery in case of injury, illness or disease; or avoiding or
reducing the inpact of epidemcs or simlar potential nass
i1l ness or diseases when the probability is immnent.

(2) I'mrediate requirenent for the repair or replacenent
of diagnostic or therapeutic equi pnent which is essential to the
m ssion of the activity.

(3) I'mrediate requirenent for the acquisition, repair or
repl acenent of patient support nmaterial w thout which, the
activity cannot continue care of patients under current active
treatnent and No professionally acceptable alternative is
avai |l abl e.

(4) Priority 03 requests nay be approved by Depart nent
Heads.

NOTE: Priority “03" requests nust be acconpani ed by a statenent
justifying the need for this priority and the inpact to patient
care or your mssion if it is not procured within seven days.

b. Priority 06 (7-14 days)

(1) Urgent requirenent for a patient or patients under
treatnent or scheduled for treatnent and for whomtreatnent my
not be del ayed.

(2) Urgent requirenent for an itemused in treatnent of
energency cases, and w thout which adequate and appropriate
energency treatnent cannot be rendered.

Encl osure (1)
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(3) Urgent requirenment for the schedul ed repair or
repl acenent of diagnostic or therapeutic equipment which is
essential to the mssion of the activity.

(4) Urgent requirenent for the acquisition, repair or
replacenent if patient support nmaterial, the lack of which wll
inpair the m ssion of the Conmmand.

(5) Priority 06 requests nay be approved by Depart nment
Heads.

NOTE: Priority “06" requests nust be acconpani ed by a statenent
justifying the need for this priority and the inpact to patient
care or your mssion if it is not procured within 14 days.

c. Priority 13 (14 - 31 days).
(1) Routine stock repleni shnent and ot her requirenents.

(2) Priority 13 requests nay be approved by Depart nent
Heads and Division Oficers.

d. Requisitions received without a priority designation w ||
be cancel ed.

2. Upgrading priority designations. Sonetinmes it is necessary
to upgrade the priority designation of a purchase request in
order to expedite delivery of material or supplies. Wen this
becones necessary, the follow ng procedures nust be foll owed:

a. Submt a nmenorandum using the format in |Appendi x A

NOTE: The nenorandum nust state the reason(s) why the priority
nmust be upgraded and the inpact it will have on patient care or
your ability to conplete your mssion if it is not upgraded.

b. The nmenorandum nust be signed by the sane person who
signed the original purchase request.

NOTE: If the originator of the purchase request does not have
the authority to sign for the priority you are requesting, it
nmust al so be signed by the person in your chain of command who
can sign for the higher priority.

Encl osure (1)
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CHAPTER 3
STOREROOM MANAGENMENT

1. Odering Storeroom Stocked Itens. The Materials Managenent
Departnent storeroomis your first source of supply and nust be
used if the supplies you need are in inventory.

a. A Custonmer Order Form ( NAVHOSP29PALMS For m 6700/ 07)
Appendi x Blis used to order storeroom stocked itens.

b. Please keep in mnd, storeroom stocked itens should be
ordered on a weekly basis as the storeroomis set up to handle
smal |l repetitive orders vice |large, infrequent orders.

c. Routine orders submtted to the Materials Managenent
Department by the cl ose of business on Friday will be processed,
filled and delivered on the foll ow ng Tuesday.

d. Requests for supplies may be obtained on a walk through
basis if an emergent situation arises. The follow ng procedures
nmust be fol |l owed:

(1) Conplete a Custonmer Order Form ( NAVHOSP29PALMS For m
6700/ 07) Appendi x B.

(2) Departnent Head prepare a nenorandum stating why this
must be a wal k through and the inpact it will have if you have to
wait for the routine delivery.

(3) Hand carry the Order Form and the Departnment Head
Menorandumto the Material Managenent Departnent and stand by
while the itemis pulled frominventory.

2. Odering Pre-Expended Adm nistrative/Ofice Supplies

a. Mst common use adm nistrative supplies are avail able
fromthe Materials Managenent Departnment storeroom These itens
may be ordered using the follow ng procedures:

(1) Conmplete the Ofice Supply O der Form ( NAVHOSP-
29PALMS Form 10460/ 1A), Appendi x C.

(2) Bring to the Materials Managenment Departnent between
0800 - 0900 and 1400 - 1500 Monday thru Thursday, 0800 - 1100
Fri day.

(3) Oders will be filled while you wait.

Encl osure (1)
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3. ADDI TI ONS AND DELETI ONS TO STOREROOM STOCK

a. The Materials Managenent Departnent periodically reviews
storeroom stock issues in order to identify itens what should
be del eted from warehouse stock. Itens will also be considered
for addition or deletion to stock if requested by a departnent
in witing. The follow ng procedures are used to request
addition to or deletion of itens from storeroominventory:

(1) Conplete Storeroom Addition Form ( NAVHOSP29PALNS
Form 6700/ 08), Appendi x D]or Storeroom Del eti on Form
( NAVHOSP29PALMS Form 6700/ 12) Appendi X Ejas applicabl e.

(2) Forward to the Head, Materials Managenent
Depart nment .

b. The Head, Materials Managenent Departnment will review the
requests and make an assessnent of stocking feasibility based on
space constraints and validity of request.

4. |f adequate space exists in the storeroomfor requests
recei ved, the Head, Materials Managenent Departnment nay elect to
add itens to inventory.

Encl osure (1)
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CHAPTER 4
RETURNI NG SUPPLI ES

1. If your departnent has usable supplies that are not going to
be used, follow the steps bel ow

a. Storeroom stocked materi al

(I') Trade or give the material to a departnent that has a
need for it.

(2) If trade is not possible and the material has
at the mnimuma three (3) nonth expiration date, contact the
War ehouse supervisor. Depending on avail abl e stock storage
space, you nmay be able to turn it back to the storeroom Each
case wi Il be handl ed individually.

b. Standard Stock/DTO Materi al

(1) DTO material wll not be accepted by the storeroom
If the material ordered is not the sane as the material received
or is damaged, a Report of Discrepancy (ROD) will be prepared by
the Materials Managenent Departnent as |long as the dollar anpunt
is over $100. 00.

(2) I'f the supplies you receive are manufacturer defec-
tive, it should be returned to the Materials Managenent Depart -
ment, along with a nmenorandum i ndi cati ng:

(a) Stock or catal og nunber

(b) I'tem description

(c) Name of the manufacturer

(d) Lot nunber
NOTE: |If you order the wong stock nunber the DEPOT may or nay
not accept the return. Be sure you order the correct stock
nunber .

(3) Usabl e FSS/ Open Purchase material is not to be turned
into Materials Managenent. |If the material you received is not
what you ordered, return the material to the Purchasing
Division, along with a copy of the Supply and Services O der Form

(DD-1155). Purchasing will then contact the distributor and
arrange an exchange for the correct material.

Encl osure (1)
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CHAPTER 5
PURCHASE DESCRI PTI ONS

1. Purchase descriptions are descriptions of the itens being
purchased, and are required by Federal Acquisition Regul ations
for open purchase. The purpose of a purchase descriptionis to
preclude the potential for fraud, waste or abuse, to permt the
buyer to determne if the price being paid is reasonable and to
ensure a buyer purchases the itemyou need. The purchase
description should set forth the essential physical and
functional characteristics of the item being purchased, and nust
include the followng if applicable:

a. Comon nonencl ature description of the item

b. Type of material,

c. Electrical data, if any,

d. Dinensions, size or capacity,

e. Principles of operation,

f. Restrictive environnental conditions,

g. Any patents in effect or pending, and

h. Intended use, including:

(1) Essential operating conditions
(2) Equi prent with which the itemis to be used

(3) Oher pertinent information that further describes
the item Please do not use nicknanes.

2. The anpbunt and type of information required in a purchase
description will vary according to what is being purchased. For
exanpl e, nost of the listed characteristics will not be applica-
ble in a purchase description for an open purchase consumabl e
supply item however, in an open purchase for a piece of equip-
nment, many of the |isted characteristics of paragraph 1 are
appl i cabl e and nust be part of the purchase description.

3. Declaration on Purchase Requests

Encl osure (1)
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a. Al purchase request will require one of three
decl arations as shown in Appendi x F:

(I') The first is safety (one statenent from colum A)
Second is systens itens (one statenent fromcolum B, and third
tradei ns (one statenent from colum Q)

(2) I'f you are only buying one itemon the Purchase

b. Al equipnent purchase requests nust al so have an
appropriate declaration fromcolum B of Appendi x F.

4. Equi pnent trade-ins can take an additional 20 days to
contract. Please submt your funded requisition 20 days earlier
than normal if your purchase includes a trade-in. Also, if you
are considering an equi pnent trade-in as part of purchasing a
repl acenent, a declaration fromcolum C of Appendix F is
required in addition to colum A and B decl arati ons.

5. Itenms Requiring Special Review. Procurenent, by purchase or
| ease, of certain special itens requires various levels of review
and approval before procurenent action can begin. |If you are

pl anning to acquire any of the itens listed in Appendi x G/ pl ease
check with the Purchasing Section (unless otherw se indicated)
for information to properly prepare your Purchase Request.

6. Sol e Source Requirenent

a. Wen a purchase is over $2,500.00, Contracting Oficers
shall solicit quotations froma m ninum of three sources to
pronote conpetition to the maxi num extent practicable and ensure
that the purchase is advantageous to the governnent, price and
ot her factors consi dered.

b. Wen a requesting departnent desires the material to be
purchased froma specific vendor vice having the buyer seek
conpetition, a sole source justification is required regardless
of the cost. The sole source “justifies” why only one vendor
shoul d be sought. Wen awards are nmade on a sol e source basis,
the requesting departnment nust justify the reason(s) to sole
source the requirement. The follow ng are exanples of situations
where a sole source may apply. However, be specific in your
expl anation as to the reason why the purchase nust be sole
source:

Encl osure (1)
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(I') The supply or service is available fromonly one
source of supply.

(2) The sources of supply have patent rights, copyrights
or trade secrets that will be affected.

(3) The purchase is for electric power or energy, gas
(natural or manufactured), water or other utilities.

(4) The purchase is for parts or conponents in support of
equi pnent specially designed by the manufacturer and suffi-
cient data is not available to assure that parts or conponents
from anot her manufacturer will be conpati bl e/ equal .

c. Submt your requisition with a conpleted Sole Source
Justification Form ( NAVHOSP29PALMS For m 4380/ 25), Appendi X H.

d. If you have repetitive requirenents, the sane sole source
justification can be used over and over again with each new
purchase, as long as it remains a bona fide sole source justi-
fication. Wth each new purchase, put the date of the acconpany-
ing requisition on the sole source questionnaire, and have the
Department Head sign it.

NOTE: Urgency in itself is not an adequate reason to sol e source
a requirenent.

7. 1f you have any questions or need assistance to get started,
do not hesitate to visit or call the Purchasing Division for
assi st ance.

Encl osure (1)
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CHAPTER 6
UNAUTHCORI ZED COMM TMENTS

| .  Laws, regulations and policies governing the procurenent of
supplies, equipnent, services and contracts for the governnent
all ow only designated contracting officers to purchase materi al
w th governnent funds. An unauthorized comm tnent occurs when
non- desi gnated individuals enter into a contract with a comrer-
cial source using governnent funds. Therefore, by definition,
an unaut hori zed comm tnment occurs when supplies, services, or
equi pnent are furnished to the Navy as a result of the direction,
order or comm tnent issued by individuals other than properly
designated contracting or ordering officers acting within the
limts of their authority. This also includes otherw se valid
agreenents or contractual comm tnent nmade by governnent person-
nel who do not have the contracting authority or whose otherw se
contracting authority is too limted for the acquisition nade.
WARNI NG  The Governnent is not bound by such unauthorized
contract awards.

2. Sone exanples of unauthorized commtnents are:

a. Wen an individual solicits a vendor to supply themwth
a piece of equipnent or materials wthout the prior know edge of
t he designated contracting officer.

b. Wen a vendor perforns services under direction of
gover nnent enpl oyees who | ack the authority to comnmt governnent
funds.

c. Wen a vendor voluntarily or otherwi se is requested to
bring material or equipnent into the facility and | eaves it.
NOTE: The departnment is required not to accept such equi pnent.

d. Wen an individual calls a vendor and requests that
equi pnent or materials be delivered for the purpose of testing,
utilizing or evaluating it, wthout the prior approval of the
Commandi ng O ficer, Naval Medical Logistics Conmand.

3. BE ADVISED !! The consequences of an unauthorized
comm tment can be significant, ranging from

a. Being held personally liable for the cost associated with
the purchase. |[If the commtnent is authorized and a Contracting

Encl osure (1)
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O ficer cannot rectify it, the Governnment nust deny |egal
liability.

b. Oiginating activity can lose its purchasing authority.

c. Retro active ratification of a docunent by an authori zed
Contracting Oficer, of a docunent, retroactively formalizing a
contracting action of:

(1) An individual who acted w thout contracting
authority.

(2) A Contracting Oficer who acted beyond his or her
del egated authority.

d. An unauthorized commtnent may only be ratified when the
ratifying official finds:

(I') That the comm tnent was nmade in good faith and
resulted froman urgent or energent requirenent.

(2) A mstake in fact on the part of governnent
personnel .

(3) Contractor relied on the apparent authority of the
of ficer or enployee naking the unauthorized comm t nent.

4. The ratifying official for our Command is the Fleet

| ndustrial Supply Center (FISC), San Diego. This activity is
designated to evaluate the claimand the surrounding circum
tances and will, when appropriate, ratify the claimadmnistra-
tively, provided such settlenment does not exceed $10, 000. 00.
Clainms in excess of that amount will be forwarded to the Naval
Supply Systens Command for final processing with an appropriate
recommendation. The decision as to what relief, if any, is to be
grant ed depends upon the facts presented and upon the applica-
tion of the lawto those facts. A conplete and wel | -docunent ed
file is required prior to FISC taking any action.

Encl osure (1)
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CHAPTER 7
TESTI NG AND EVALUATI ON OF MEDI CAL MATERI AL AND EQUI PVENT

1. The dynam c nature of nedical and dental equi pnent has
created an environment of rapidly changing technology. Limted
financial resources prohibit the procurenent of new itens of
equi pnment for eval uation and conparative purposes. Additionally,
equi pnent itens which have proven thensel ves acceptable for use
in one setting (e.g., Continental United States (CONUS) hospital
or clinic use) are not necessarily suitable for use in other
settings (e.g., shipboard, field, or Qutside Continental United
States (OCONUS) facilities). Conditions such as notion, dust,
el ectromagnetic interference, tenperature extrenes, and high
hum dity affect the performance and reliability of sone

equi pnent. The user nust be aware of how well an itemwl|
tolerate and function in the specific environment in which it

wi |l be used.

2. Many vendors will allow their products to undergo an on-site
test for evaluation by potential users. Bureau of Medicine

and Surgery (BUMED) does not object to this process; however,
Naval Medical Logistics Command approval is required prior

to accepting nmedical or dental material for testing. Itens which
require structural changes or major installations will not be
consi dered under this program

3. Please contact the Equi pmrent Managenent Division for specific
procedures and further guidance if you are approached by a vendor
or would like to test a new product.

Encl osure (1)
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CHAPTER 8
OBTAI NI NG SUPPLI ES

1. Ootaining Supplies fromthe Self Service Store. The Self
Service Store is located in Building 1102 and carries a variety
of adm nistrative and office supplies, tools and cl eaning
supplies. To obtain supplies from Self Service Store use the
foll ow ng procedures:

a. Conplete Self-Service Center Shopping List (NAVMC 10700),
Appendi x Il A Self Service Store catalog is available on
mcrofiche in the Materials Managenent Departnent.

b. Submt the conpleted formto the Fiscal departnent and
request your Departnental Self Service Store Card.

c. Take conpleted formand Self Service Store Card to
Bui | ding 1102 and purchase itens.

d. Bring card and original receipt back to the Fiscal
Depart nment .

NOTE: You are only authorized to buy the itens and the
quantities listed on the order form

2. To obtain supplies fromthe warehouse stock conplete a
Cust omrer Order Form ( NAVHOSP29PALMS Form 6700/ 11) |Appendi x B, and
forwards to the Material Managenent Departnent.

3. ORDERI NG STANDARD STOCK/ DTO | TEMsS. All standard stock itens
are ordered on_a Custoner Service Requisition (NAVHOSP29PALMS
Form 1149/ 01) Appendi x J.| A separate form nust be
used for each National Stock Nunmber (NSN).

a. Conplete a Customer Service Requisition, |Appendi x J.

(1) Approved requests will be forwarded to Fiscal for
fundi ng approval .

(2) Disapproved requests will be returned to the
originator.

Encl osure (1)
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c. |Appendix Klidentifies the appropriate boxes to conplete
when ordering Standard Stock itens.

d. Al itens will be delivered by Material Mnagenent
Departnent personnel when they arrive.

4. ORDERI NG FSS/ OPEN MARKET | TEMS

a. FSS and Open market itenms may only be procured if the
itemor an acceptable equivalent is not carried in storeroom
i nventory, pre-expended inventory, or Self Service Store.

b. FSS/ Open purchase itens are ordered on a Custonmer Service
requi sition using the exanple in Appendi x L.

c. Al itens will be delivered by Material Mnagenent
Departnent personnel when they arrive.

Encl osure (1)
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CHAPTER 9
AFTER HOURS EMERGENCY PROCURENMENT
1. WMaterial Managenent Departnent provides procurenent support
from0630 to 1630, Monday-Friday (less holidays). |If you need

energency after-hours procurenent for a Priority 03 item follow
t he bel ow procedures (generally avail able for Energency

Departnent or inpatient care only). |If you need energency
resupply of an itemnormally obtained fromthe Medical Supply
storeroom please contact the O ficer of the Day. If the itemis

not carried in the storeroom use the follow ng procedures:

a. Never call and place an order with the vendor or
manuf act ur er.

b. Contact the Oficer of the Day.

c. Informthe staff nenber at the OOD s desk of your nane,
| ocation (unit/clinic), phone nunber, and that you need energency
open mar ket purchase support.

d. The OOD' s staff will contact an individual |egally
aut horized to obligate the Governnent. This individual wll call
you, discuss your needs, provide guidance, and (if applicable)
cone in and place a |l egal purchase. PLEASE NOTE: This is not a
maj or nmetropolitan area (like San Diego) and we nay or nay not be
able to find a vendor who can deliver to this area after normnal
wor ki ng hours.

e. Mcropurchase cardholders are not authorized to use their

card for after-hours emergency procurenents. A Purchasi ng Agent
nust be contact ed.

Encl osure (1)
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CHAPTER 10
PRI ME VENDOR ORDER PROCEDURES

1. The Prinme Vendor Program consists of a Pharnaceuti cal
Program Medi cal / Surgi cal Program and Food Program The Food
Programis reserved exclusively for the Nutrition Managenent
Program The Pharnaceutical Programis reserved exclusively for
t he Hospital Pharmacy. Medical/Surgical itens are avail able

t hrough Material s Managenent on a direct turnover basis. Itens
under this programare ordered in the foll ow ng manner:

a. Use Appendix L and conplete in accordance with the
i nstructions cont ai ned.

2. Material Managenent can tailor a departnent specific order
list that is particular to each departnent’s needs. Use of this
list allows the departnment to fill in quantity and extended price
only, wi thout having to conplete all the other information norm
ally associated with an open purchase requisition. A sanple of
this list is contained in Appendi x M

Encl osure (1)
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CHAPTER 11
GOVERNMENT- W DE COMMERCI AL PURCHASE CARD PROCEDURES

1. The Governnent-Wde Commercial Purchase Card consists of Visa
Credit Cards, issued to Departnent Supply Representatives, and is
intended to provide a vehicle for rapid acquisition of required
supplies or services by the user. The governnent-w de programis
adm ni stered under a GSA contract responsible for account set-up,
mai nt enance, vendor paynents and account cancell ations.

2. The programis admnistered locally by the Head, Materials
Managenent who i s appoi nted as Agency Program Coordi nat or (APC)
Thi s individual has sole responsibility for all subsequent
appoi nt nents, cardhol der training, account approvals and account
mai nt enance actions to include cancell ations.

3. Procedures to be used by the cardholders are as foll ows:

a. Requisitions shall be forwarded through Materials
Managenent and Fi scal per established procedures. These
requi sitions may be hand wal ked by the requisitioner to speed the
process. Electronic generation of requisitions is avail able for
this process via a program available from Materi al s Managenent.
An exanple of this requisition is contained in Appendi x N.

b. Once the cardhol der has received all applicable approvals
on the requisition, a Credit Card Purchase Order will be produced
as shown in Appendi x O| Cardholders wll place
pur chases via telephone, fax or in person using this form

4. Cardhol ders responsibilities shall include:

a. Receive proper and adequate training, as directed by the
APC, before placing any credit card transactions.

b. Informthe APC of any personnel actions pending to
i nclude transfers, separations or disciplinary action.

c. Becone thoroughly famliar with, and use all locally
produced Standard Operating Procedures rel evant
to the Credit Card programas directed by the APC

Encl osure (1)
11-1
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APPENDI X A
6 Jan 1996
MEMORANDUM
From Head, (Departnent/dinic)
To: Head, material Managenent Depart nent

Subj: UPGRADE PRI ORI TY FOR REQUI SI TI ON NUMBER N35949- 94RQ XX001
Ref : (a) NAVHOSP29PALMSI NST 6710. 1

1. Per reference (a), request you upgrade the subject
requisition to a priority “03" or “06" (as applicable for the
foll ow ng reason(s).

a. State the reason(s). (i.e., Patient was just schedul ed
for surgery and the itemis needed, patient had an unschedul ed
energency surgery and wll need the item before being di scharged,
etc.).

b. State the inpact if not procured, (i.e., patient care
will be compromsed, clinic will be closed if itemis not
repai red, cannot operate the hematology lab if reagents are not
received, etc.).

2. My point of contact is..... who can be contacted at
extension 1111.

Nane
Si gnature

Appendi x A
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APPENDIX B

CUSTOMER ORDER FORM
FOR STOREROOM STOCKED ITEMS

ITEM UNIT
NO NATIONAL STOCK NUMBER DESCRIPTION OF QTY QTY
Issun ISSUED

OloNjb s P

POINT OF CONTACT: DEPARTMENT : DATE:
JON:
EXT # AUTHORIZING SIGNATURE:

NAVHOSP29PALMS Form 6700/07
(Rev. 2/94)

Appendix B
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NAVAL HOSPI TAL

TVWENTYNI NE PALNS. CA
OFFI CE SUPPLY ORDER FCORM

NAVHOSP29PALMSI NST 6710. 1B
25 July 1997

DEPARTMENT: NANE: DATE:
| TEM NANE ul | TEM NAME ul | TEM NANE ul
BI NDER 1" EA___ MARKER, FELT GREEN 6/PG___ STAND, CALENDAR TYPE | EA_
BI NDER 3" EA___ MARKER FELT RED 6/ PG___ STAND, CALENDAR TYPE |11 AN
BI NDER LABEL HOLDERS 1" BX___ MARKER FELT YELLOW  6/PG____ STAPLER STANDARD EA__
BI NDER LABEL HOLDERS 2" BX___ MARKER FI NE BLACK 6/ PG___ STAPLES, STANDARD BX __
BOOK, APPO NTMENT WEEKLY ~ EA___  MARKER FI NE GREEN 6/ PG___ TABS, PLASTIC BLUE BX _
BOOK, MEMORANDUM EA___ MARKER FINE RED 6/ PG___ TABS, PLASTIC CLEAR BX __
BOOK, RECORD LARGE EA___ MARKER FINE YELLOW  6/PG_ TABS, PLASTIC RED BX __
BOOK, RECORD MEDI UM EA___ PAD, STAW EA___ TAPE, 1" SCOTCH RO
BOOK, RECORD, SMALL EA___ PAD, STENO EA___ TAPE, CORRECTI ON
SELF ADHESI VE RO
CALENDAR, 3- MONTH EA___ PADLOCK, SMALL OR LARGE EA____ TAPE, EMBOSSI NG BLACK RO __
CALENDAR, BACKI NG DESKTOP EA___  PAPER, PUNNCH 2 HOLE EA____ TAPE, EMBOSSING BLUE RO __
CALENDAR, APPT. BOOK EA___ PAPER, PUNCH 3 HOLE EA____ TAPE, EMBOSSING GREEN RO __
CALENDAR, DESKTOP EA___ PAPER CARBON PG ___  TAPE, EMBOSSI NG GREY RO
CALENDAR, TYPE | EA___ PAPER COMPUTER BX____ TAPE, EMBOSSI NG RED RO
8.5" X 11"1 PART
CARD, |NDEX 3" X 5" HD___ PAPER COMVPUTER BX____ THUVBTACKS BX_
8.5" X 11" 3 PART
CARD, |NDEX 5" X 8" HD___ PAPER, COMPUTER’
14.7/8" X 11 BX___ FILLED BY
CLI P, BINDER LARGE BX___ PAPER, CALCULATOR RO____
CLI P, BINDER MEDI UM BX___ PAPER, WH TE LI NED PD
CLI P, BINDER SMALL BX__ PAPER YELLOW LI NED PD____
CLI P, PAPER PG__ PAPER YELLOW LI NED PD____ DATE
ENVELOPE, BROWN 12X16" 12/ PG PAPER, XEROX BX
ENVEL OPE, BROAN 4X9" 12/ PG__ PEN, BALLPO NT BLACK DZ____
ENVELOPE, BROWN 9.5X12" 12/ PG PEN, BALLPO NT RED DZ__ RECEI VED BY
ENVELOPE, MESSENGER 12/PG_ PENCIL NO. 2 DZ____
ENVELOPE, WHI TE PLAIN 12/ PG POST-1T, LARGE PD
ENVELOPE, WHI TE PRINT  12/PG__ POST-1T, MEDI UM PD____
ERASER EA___ POST-1T, SMALL PD____ DATE
EYELET, REI NFORCEMENT HD___ PROTECTOR, DOCUMENT EXC  BX
FASTENERS, PAPER 2" BX__ PROTECTOR, DOCUMENT PLAIN BX____
FILES, HANG NG 25/BX__ REMOVER, STAPLER EA____  COWENTS
FOLDER, BROM POCKET 12/ PG RI BBON, SW NTEC 640 EA
FOLDER, BROMN 12/ PG__ RIBBON, SW NTEC 4000 EA____
FOLDER, GREEN 12/ PG RI BBON, SW NTEC
CORRECTI ON TAPE EA
MANI LA 12/ PG RUBBERBAND LARGE BG
I NK, BLACK BT___ RUBBERBAND, SMALL BG
LABELS, ADDRESS BX___ RULER 12" EA____
LI QU D, PAPER (WHI TE OUT)  BT___  SCl SSORS EA____
MANRKER, FELT BLACK 6/ PG__ STAND, CALENDAR 3-MONTH EA____
MARKER, FELT BLUE 6/ PG___

NAVHOSP 29PALMS FORM 10460/ 1
(Rev. 3/95)

A
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APPENDI X D
STORERCOM ADDI TI ON FORM
FROM DATE:

UNI T/ CLI NI C: PHONE

1. Suggest that the following itembe added to the nedica
storeroom i nventory.

NSN: - - - (I'f known)

NOVENCLATURE: (Be as specific as possibl e)

*Use the reverse side of this formto identify your
recommended source(s).
2. The reason | recomend addition of this itemis:

3. Isthisitemused with any existing equipnment? (__) YES (__)NO

4. If yes: Item nane

Model #: Bar Code #:

5. Anticipated usage rate:

Unit of use (i.e. each, case, etc.)
Per (week, nonth, day, etc.)

6. Do you know any other areas within the comand that m ght use
these itens? |If so please |ist:

khkhkkhkhkhhkhkhhhkhhhkhhhhkhhhhhhhdhdhhhhhhhkhhhkhhhhhhhhhhhdhhhkhdhkhdhkrdhrkk kk**x

NOTE: Do not use this formto request addition of pharnaceuticals.
These request nust go through the Pharnacy.

NAVHOSP29PALMS For m 6700/ 08

(Rev. 7/97)
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SCURCE #1:
COVPANY:

ADDRESS:

PHONE: FAX:
MODEL #: PART #:

SCURCE #2:
COVPANY:

ADDRESS:

PHONE: FAX:
MODEL #: PART #:

SCURCE #3:
COVPANY:

ADDRESS:

PHONE: FAX:
MODEL #: PART #:

NAVHOSP29PALMS For m 6700/ 08
(Rev. 7/97)

Appendi x D
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APPENDI X E
STOREROOM DELETI ON FORM
From Dat e:
War d: Phone:

1. Suggest that the following item be considered for
deletion from CSR or Medi cal Supply Storeroominventories.
NSN# Nomencl at ur e

2. The reason | recommend deletion of this itemis:

3. Is this itemused with an existing equi pnent? Yes  No_
4. If used on a piece of existing equipnent, please name the
item Model :

5. Do you know of any other areas of the command that mi ght use
the item proposed for deletion If so, please list:

L R I I I S I R I R I I I I I I S S R I I I S R R I S I R I O

Note: Do not use this formto suggest deletion of pharnaceuticals.
Send a nenorandum wi th your recomendati on to the Head, Pharmacy
Depart nment.

NAVHOSP29PALMS For m 6700/ 12
(Rev. 7/97)
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APPENDI X F
DECLARATI ONS TO USE ON PURCHASE REQUESTS

When ordering equi pnent and/or supplies, your purchase request requires up to
three separate declarations. Pick one fromcolum A for all purchases and include one
from colum B for equiprment purchases. Information in colum Cis required when
applicable. Use either the singular or plural form as required.

COLUWN A - HAZARDOUS

COLUW B - SYSTEMS | TEMS COLUW C - TRADE-I NS

1. Itemis non-hazardous. 1. New iten(s)acquisition.
Wl not be attached to or part

of another item system

1. This purchase is supported
by a trade-in allowance. Item

2. Itemis hazardous material and/or to be traded has an all owance

uses known hazardous material val ue of $ .
which are on this clinic or 2. lten(s) is/are being Itemto be traded as Pl ant
department’s Hazardous Material acquired as addition(s) to an Property # .
I nventory and Authorized Use existing item system Total Total value of the itenfsyste
List. A nmaterial Safety Data val ue, including this/these both before and after this
Sheet is on file for any item(s) will NOT exceed action WLL NOT exceed
hazardous natural to be used with $15, 000. 00. The Plant Property $15, 000. 00.
these supplies/ equi pnent. nunber of the basic item system

is: 2. This purchase is supported

(Note: If this is a newitem by a trade-in allowance. Item
which is hazardous in its own to be traded has an al |l owance
right (i.e. Lasers) or which 3. Iten(s) is/are being val ue of $

uses hazardous materials, check Itemto be traded has Pl ant
with the Safety Manager before
you submit your Purchase
Request . )

acquired as addition(s) to an
existing item system Total
val ue, including this/these
items(s) WLL $15, 000.00

Property # .
Total value of the itenlsyste
both before and after this

The Plant Property number of the action WLL neet or exceed
basic item systemis: $15, 000. 00.

(NOTE: Unit value is not
decreased by value of trade-in
al lowance (i.e. If an itemcosts
$18, 000. 00 and the trade-in has
an al | owance of $4,500.00 the
net value will remain at

$18, 000. 00.))

4. lten(s) is/are being
acquired as replacenments for
existing iten(s) (“repair by
replacenent”). The iten{(s) to
be replaced are identified as
follows: (Note: List old
itenm(s) Plant Property or M nor
Property nunber(s), serial
nunber (s) etc., on the Purchase
Request or on a separate

menor andum

Note: Purchase requests which are received without necessary declaration nust be returned
to the originator without further action. The Purchase Requests will be returned by
either (1) Equi prent Manager, (2) Fiscal, or (3) Miterial Managenent’'s Technical Review
Branch

Appendi x F
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APPENDI X G
| TEMS REQUI RI NG SPECI AL ATTENTI ON

Electric and Electronic Typewiters and Wrd Processi ng Equi prent

- Equi pnent whi ch conmuni cates (interface), has nenory over
200, 000 characters/ 100 pages, proportional spacing, or other
typesetting features.
Filing Systenms and Equi prent

- Shelf files with fixed, roll-out, or nobile shelving,
powered files (rotary, revolving, conveyors) for papers, cards.
Tape reels, tubs and open access. Not applicable to: Map/plan
cabi nets, storage of funds, precious netals, narcotics, security
items, automated materials handling equi pnment, book or tool
shel ves.
M crofi | m Equi pnent

- Al equiprent capabl e of reducing docunments to mcrofiche,
35mMmmreels, etc. Procurenent of mnor mcrofilmitens such as readers
and reader/printers is excluded.
Tel ecomuni cat i ons/ Radi o Equi prment
Mat eri al s Handl i ng Equi prent

- Forklifts, warehouse tractors, pallet trucks, etc.

Leased d i nical Equi pnent

- Dependi ng on source of funds, length of |ease, and total
costs, various reviews nust be obtai ned.

G vil Engi neering Support Equi pment
Phot ogr aphi ¢ and Audi ovi sual Equi pnent

- Projectors, tape recorders, video recorder/playback units,
and TVs.

I nformati on Systens/conputers

- Hardware, software, expansion, repair, and service. Contact
t he Management Information Department for specific requirenents.

Appendi x G
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APPENDI X H

SOLE SOURCE PROCUREMENT
JUSTI FI CATI ON DOCUMENT

Requi si ti on Nunber:

Description of item

A. Does the attached requisition for goods/service represent the
Governnment’s M NI MUM needs? (Any requirenents beyond m ni mum nust
be broken out and conpl eted i n anot her purchase).

YES NO expl ai n:
B. Is the itemproprietary? Specifically, does the vendor have
a patent, copyright, or other legal right which identifies himas
the sol e provider. YES NO. If yes, provide docunenta-

tion and STOP HERE. If no, continue conpleting the rest of this
form

C. Wat unique capabilities does the proposed vender possess
whi ch makes himthe only conpany capabl e of satisfying the
government’s m ni mum requirenments?

D. Is tine the constraining factor? YES NO. If Yes,
what evi dence exists to support urgency? Provide conplete
justification for required deliver date.

E. |Is desired naterial to be used in conjunction with a piece of
equi pnent ? YES NO. If Yes, does the governnment own the
equi pnent or |ease it? OM\N LEASE. |If lease what is the
MONTHLY | ease cost?

Appendi x H
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F. Was a market search or other informal survey conducted in an
attenpt to find additional vendors? YES NO. If yes,
provi de nanmes of vendors contacted and a synopsis of why they
could not neet the mninumrequirenents. |f NO, provide
docunentation of howit was determned that his source is the
only one who can provide this requirenent.

G Has the item been procured previously? YES NO. If yes,
provi de vendors nanes and address.

H |Is there specifications, technical data package, engineering
description, statenent of work, or purchase description avail able
which is sufficient for conpetitive procurenent? YES NO

How much lead tinme is required to devel op one? .
Can the requirenment be postponed until a conpetitive package is
devel oped? YES NO. |If no, why?

. Can any portion of the requirenent be segnented and sone
portion conpl eted? YES NO, Why?

J. Is the procurenent the result of an unsolicited proposal ?
Specifically, did the vendor approach the requisitioner to offer
goods or service for which the governnment had no previous equip-
ment? _ YES __ NO If yes, provided conplete details.

Appendi x H
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K. WIIl the governnment be injured if this nonconpetitive
procurenent is not made? _ YES _ NO If yes, how?
Provi de estimates of additional cost to be incurred and a
statenment of inpact if this procurenent is not nade as a
sol e source.

L. Wat steps are being taken to foster conpetition for the
future procurenent?

M \When was the need for material first identified?

When was fundi ng avail abl e?

Si gnature Dat e

Rk R e b b S b S b b b S b S R b b b b S b b b i b S b b A S b S SRR bk b b S b i S b b b i

Contracting O ficer/Conpetition Advocate Endorsenent

Appr oved Di sapproved
Comment s:
Conmpetition Dat e Contracting Dat e
Advocat e Oficer

NH29PALNMS For m 4380/ 25 (Rev 7/97)
Appendi x H
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APPENDI X |
SELF- SERVI CE CENTER SHOPPI NG LI ST (4404)
NAVMC 10700 (REV 2-78)
SN:  0000- 00- 006-2261 U/ I: PD (100 SHEETS PER PAD)
PREVI QUS EDI TI ON MAY BE USED
I NSTRUCTI ONS STAMP CHARGE PLATE HERE

Prepare in triplicate.

The NSN portion of this Shopping |ist nust be conpleted prior to
goi ng through check out counter.

If the issue of an itemis a non-recurring denand (NRD) place NRD in
he item nunber col um.
! u‘wt of issue, Quantity, and Description are for customer use if desired.

UNI'T qQry. QUANTI TY DESCRI PTI ON
| TEM NATI ONAL STOCK NUMBER OF | SSUED (1 F DESI RED)
NO I SSUE
8- 20 25-29

1
2
3
_4
_5
_6
_7
_8
_9
_10
1
12
13
_14
15
_16
17
18
RECEI VED BY DATE REQUESTI NG UNI' T

Appendi x |
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APPENDIX J
29 PALMS FORM 1149/01
NAVAL HOSPITAL 29 PALMS
CUSTOMER SERVICE
POINT OF CONTACT PHONE REQUISITION NUMBER DEPARTMENT AUTHORITY
N35949- FY JON
AUTHORIZED SIGNATURE DATE SUBMITTED DATE REQUIRED BPA NUMBER CALL UNIT NUMBER TOTAL PRICE
NUMBER
TECH AND RESEARCH USE ONLY COMMENTS FISCAL DEPARTMENT SPECIAL APPROVAL ADP EQUIPMENT/SUPPLIES
USE ONLY
YES NO COMPLIES WITH
PSS O O SECNAVINST 5231.1C
NIB/NISH (] O YES NO YES NO
WHY O O
FUNDS Im| |
ASDP ON FILE IN MID
ACC WHO
SIGNATURE APPROVED BY YES NO
O O
EXPENSE ELEMENT
AUTHORIZED SIGNATURE AUTHORIZED SIGNATURE
HAZARDOUS MATERIAL YES PRIORITY YES
OKAY
IDENTIFICATION FOR NON NSN ITEMS
DESCRIPTION OF ITEM REQUIRED RECOMMENDED SOURCE CONTACT
PHONE NUMBER
PART NUMBER MANUFACTURER SIZE COLOR FAX NUMBER
COG M— NATIONAL STOCK NUMBER u/n QYT UNIT PRICE EXTENDED PRICE JON
S
1 2 3 ] 5 6 7 ] 9 10 {11 [ 12 |13 714 [ 15 [ 16 [ 17 [ 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 | 31 | 32 | 33 | 34 | 35 | 36 | 37 | 38 | 39 | 40 | a1 | a2 | 4
3
DOC IDENT RTG S UIC JUL DATE SERIAL D SUPPLY ADDRESS S FUND DIST PROJ PRI RDD ADV
v E 1
IDENT p ™ G
N|3|5/9 (4|9
vz 3 [ 4 |5 |6 [ 7 1303032333435 36|37 | 38 |35 40 | 41 | aZ |43 | 44 | 45 | 46 | 47 | 48 | 40 | 50 | 51 | 52 | 53 | 54 | 55 | 56 | 57 | 58 | 50 | 60 [ 61 | 62 | &3 | &4 65 |5
6
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APPENDIX K
29 PALMS FORM 1149/01
NAVAL HOSPITAL 29 PALMS
CUSTOMER SERVICE
POINT OF CONTACT PHONE REQUISITION NUMBER DEPARTMENT AUTHORITY
Name of Supply Rep 2222 N35949-9620-XX001 Self Explanatory FY 94 JON 9XXXX
AUTHORIZED SIGNATURE DATE SUBMITTED DATE REQUIRED BPA NUMBER CALL UNIT NUMBER | TOTAL PRICE
Department Head Current Date Based on Priority NUMBER Leave Blank Leave Blank
TECH AND RESEARCH USE ONLY COMMENTS FISCAL DEPARTMENT SPECIAL APPROVAL ADP EQUIPMENT/SUPPLIES
USE ONLY
YES NO COMPLIES WITH
PSS O O SECNAVINST 5231.1C
NIB/NISH O (| YES NO YES NO
WHY (| |}
FUNDS | O
ASDP ON FILE IN MID
ACC WHO
SIGNATURE APPROVED BY YES NO
O O
EXPENSE ELEMENT
AUTHORIZED SIGNATURE AUTHORIZED SIGNATURE
HAZARDOUS MATERIAL YES | PRIORITY | YES
If "yes" Include Declaration Memo OKAY
If “no” type “no” IDENTIFICATION FOR NON NSN ITEMS
DESCRIPTION OF ITEM REQUIRED RECOMMENDED SOURCE CONTACT
COMPLETE DESCRIPTION OF ITEM BEING REQUESTED
PHONE NUMBER
PART NUMBER MANUFACTURER SIZE COLOR FAX NUMBER
COG M NATIONAL STOCK NUMBER [ QYT UNIT PRICE EXTENDED PRICE JON
S
=== 1-1-f-1-1-1-1-|LIEJA|VIE BILIAINIK|-|-1]-1-1-"t1-1]-4-"|-"1-1-+(f~"1-A1=-"|-|-|{~-|-1-1|1-1|-
BERLREREREREERERERERERERE E|JATO0 [0 |0 |1 1 ]0.]0 |0 100 [0 {9 |X[|X][X
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42
DOC IDENT RTG S UIC JUL DATE SERIAL D SUPPLY ADDRESS S FUND DIST PROJ PRI RDD ADV
IDENT v E I
C M G
!t !-t-!l-]1-1-1{- |L|E|A{VIE B/ LIAINIK|-|-]- e T T e e A T A A AT AP BT B N e
N 3 5 9 4 9 1 3
1 2 3 4 5 6 7 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50 51 52 53 54 55 56 57 58 59 60 61 62 63 64 65
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APPENDIX L
29 PALMS FORM 1149/01
NAVAL HOSPITAL 29 PALMS
CUSTOMER SERVICE
POINT OF CONTACT PHONE REQUISITION NUMBER DEPARTMENT AUTHORITY
Name of Supply Rep 2222 N35949-9620-XX001 Self Explanatory FY 94 JON 9XXXX
AUTHORIZED SIGNATURE DATE SUBMITTED DATE REQUIRED BPA NUMBER CALL UNIT NUMBER | TOTAL PRICE
Department Head Current Date Based on Priority NUMBER Leave Blank | Leave Blank
TECH AND RESEARCH USE ONLY COMMENTS FISCAL DEPARTMENT SPECIAL APPROVAL ADP EQUIPMENT/SUPPLIES
USE ONLY
YES NO COMPLIES WITH
PSS O O SECNAVINST 5231.1C
NIB/NISH O O YES NO YES NO
WHY O O
FUNDS O O
ASDP ON FILE IN MID
ACC
SIGNATURE APPROVED BY WHO YES NO
O O
EXPENSE ELEMENT
AUTHORIZED SIGNATURE AUTHORIZED SIGNATURE
HAZARDOUS MATERIAL YES PRIORITY YES
If “yes” Include Declaration Memo OKAY
If “no” type “no” IDENTIFICATION FOR NON NSN ITEMS
DESCRIPTION OF ITEM REQUIRED RECOMMENDED SOURCE CONTACT
Complete Description of Item requested. *If for an equipment item, must include declarations Contractors Name and Address
“s” and “c” if applicable.
If you have more than one (1) line item, type SEE SCHEDULE IN THE REQUISITUION NUMBER BLOCK AND
Put line items on m.nei:_:n:a: sheet. Remember: each line item must have PHONE NUMBER
A separate requisition number.
PART NUMBER MANUFACTURER SIZE COLOR FAX NUMBER
CcOoG M NATIONAL STOCK NUMBER un QYT UNIT PRICE EXTENDED PRICE JON
&
s
-1 1= [-T-T-T7-T-T-T-JL[EJA]JVIE BI[L|AIN[K[-[-T-[-T1-T-T-1-T-1-1-1-T1-7-1-T-1-[-T7-T-T1-T=-
E|AJO0O |0 |0 |1 1 {0.{0 |O 1 (0.0 0 |9 X[|X[X]|X
1 |2 [3 [4 [5 [6 |7 |8 [ 9 [0 |10 [12 13 |14 |15 |16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 20 | 30 | 31 | 32 | 33 | 34 | 35 | 36 | 37 | 38 | 39 | 40 | 41 | 42 | 4
3
DOC IDENT RTG S UIC JUL DATE SERIAL D SUPPLY ADDRESS S FUND DIST PROJ PRI RDD ADV
v E I
IDENT ¢ M G
- T T T T 1-1-T-T-TLTETA[VIE B|LIA[N[K|-[-[-[-T-1-[-1-1-T1-7-(-1-1-1-T7-1-T-1- - [-T- T~
N 3 5 9 4 9 1 3
vt 2 3 14 15 |6 [ 7 |30 {30 [32 3334|3536 |37 | 38| 39 | 40 | 41 | 42 | 43 | 44 | 45 | 46 | 47 | 48 | 49 | 50 | 51 | 52 | 53 | 54 | 55 | 56 | 57 | 58 | 59 | 60 | 61 | 62 | 63 | 64 | 65 | &
6
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NAVHOSP29PALMSINST 6710.1B

25 July 1997

TWENTYNINE PALMS-PRIME VENDOR STOCK SHEET

7/95

ORDER DAPA HOLDER UM UM
! NSR OR DEPT MANUFACTURER DESCRIPTION MFG CAT# QTY BAX CAT# VEND|ID# PRICE#1 |#1 |PRICE#1 |#2 |PKG DETAIL |MTHLY ISSUE
N 'l.'°@ﬂ.t'b
C 6505004917557 HUNTINGTON LABS SOLUTION PVP SCRUB 29904-004 P020094H5047 45.17:CS 45.03 S50EA/ICS “
C |65050075400374 HUNTINGTON LAB SOLUTION PVP PREP 28906-001 P020094H5047 12.591GL - 12,55 GL ~—
C [6505009947224 PERDUE BETADINE SCRUB BCLO1G 0.00{EA 1 GAL
C 8505013306254 BAXTER S/P DEXTROSE INJ 2B0063Q 0.00|CS 24BT/CS ()]
C [6505013308926 BAXTER SOD CHL IRRIG 2F7124 0.00|EA CS [12BT/CS | ¥
C |6505013454468 LABCRAFT GLUCOSE TEST SOLUTION 332103 0.00{BX =3
C {6505LL1L002980 COLGATE/MENNEN BABY MAGIC BATH 40Z 61356 0.00|CS 24EA/CS 0
C |651000111070S KENDALL DRSG NON-ADHR TELFA STRL KC1050 LA12093H5221 6.20|CT 6.18 S0EA/CT »x O
C [6510001161311 KENDALL SPONGE SURGICAL 4X4 KC6939 LA12093H5221 0.83{TR 0.63 1PKITR =
C 6510002014000 PROFESSIONAL MED COTTON ROLL ABSORB 4521 P020094H5039 5.76|CS 5.74 25BX/CS T O
C |6510009268882 KENDALL CURASILK TAPE 1" X 10 KC7138 LA12093H5221 6.84|BX 6.82 12RL/BX £ c
C |8510009355820 ZIMMER ORTHO WRAP 2"X5 YDS 4444-01200 DO | P020094H5007 42.58|BX 42.45 oM
C [6510009355821 ZIMMER ORTHO WRAP 3"X5 YDS 4444-01300 DO |P020094H5007 54.81|8X 54.65 W
C [6510009355822 ZIMMER ORTHO WRAP 4"X § YDS 4444-01400 DO |P020094H5007 71.93|BX 71.72 o .w
C [6510011715130 BEIRSDORF INC. ELASOMULL GAUZE BNDG STRL 23631-604 LA12093H5228 6.28(BX 6.26 12RU/BX
C [65105012478925 BAXTER EST SETS
C [65105013784694 ETHICON LAPAROSCOPE CHOLE KIT LKR72 LA12093H5178 0.00(BX 1,089.74 3KT/BX
C (6511000186184 KENDALL PADS TELFA 2X3 STRL KC1961 LA12093H5221 7.16(BX 7.13 100EA/BX
C [6515000892208 BAXTER BASIC SOLN SET INJ. SITE 2C5405 P020094H5047 84.02(CS 83.77 [
C 6515001036659 BECTON DICKINSON SHAVE PREP TRAY W/SPONGE P4405A P020094H5047 0.00(CS 42.86 S0EA/CS
C 16515002267692 BAXTER TRIFLEX EXAM GLV LG STRL 2D7003 P020094H5047 17.72[BX 17.67 100/BX 5BX/CS
C 16515003245500 DYNAREX TONGUE DEPRESSOR D411 0.00{8X
6515004361881 BAXTER SUTURE REMOVAL KIT P4650 0.00(CS S0EA/CS

C |6515007540406 BECTON DICKINSON SYRINGE SLIP TIP 5cc BF301603 LA12093H5190 14.28|BX 14.24 100EA/BX

=, {C |6515008720731 ARGYLE SHERWOOD TUBE YANKAUER SUCTION 88-501015 P020094H5047 39.84(CS 39.82 S50EA/CS
C |6515009268954 SMITH & NEPHEW PENROSE TUBING 12"X3/8" 5771143 SK__ |P020094H5022 0.28(EA 0.28 EA

>4 |C 6515009268955 SMITH & NEPHEW PENROSE TUBING 12" X 5/8" 5771115 SK_ |P020094H5022 0.28|EA 0.28 EA

= |C |6515009268956 SMITH & NEPHEW PENROSE TUBING X-RAY 7/8 5771117 P020094H5022 14.16(BX S0EA/BX

O |C 6515009608193 ETHICON ETHILON SUTURE SZ 3-0 663H LA12093H5178 14.27(DZ 14.23 Dz

Z |C|6515010087103 SHERWOOD MEDICAL NEEDLE MULTI-SAMPLE 21X1 81-216041 LA12093H5008 58.71[CS 58.54 1000EA/CS

[ |C 6515010095298 CINCINNATI SURGICAL  |CARBON STEEL SURGICAL BLD 92011 P020094H5047 33.80(8X 33.70 100EA/BX

Ry 1T (6515010450029 PREMIUM PLASTICS 3 OZ STRL BULB SYRINGE PP4173 PO |P020094H5003 29.67|CS 29.58 S0EA/CS

A [C[6515010451266 JOHNSON & JOHNSON  [CATH IV JELCO 22G X 1" JJ4050 LA12093H5215 40.89/BX 40.77 S0EA/BX

< C [6515010496717 JOHNSON & JOHNSON  1JELCO 20 GX 1 1/4 JJ4056 LA12093H5215 36.17|BX 36.07 S50EA/BX
C [6515010858035 PARKER LABS ELECTRODE GE 70315-025 P020094H5047 21.70]0Z 2164 12EAIDZ
C [6515011263843 SHERWOOD MEDICAL FILAC PROBE COVER 84-350000 LA12093H5009 99.60;CS 99.31 5000EA/CS
C 16515011464257 HEWLETT PACKARD ELECTRODE DISP FETAL SCALP 15133A HP  |P020094H5047 0.00{CS 301.06 SO0EA/ICS
C [6515011498839 BAXTER GLOVE SURGICAL $Z 6 112 2D7252 P020094H5047 23.54|BX 23.47 40PR/BX
C [6515011498841 BAXTER GLOVE SURGICAL SZ7 172 2D7254 P020094H5047 22.36{BX 22.30 40PR/BX
C 16515011498842 BAXTER GLOVE SURGICALSZ 8 2D7255 P020094H5047 40.24{BX 40.12 40PR/BX
C |6515011535618 BAXTER-FENWAL BAND, BLOOD RECIP 4R4609 FU 0.00|CS
C |6515011667760 JOHNSON & JOHNSON  ICATH IV JELCO 186G JJ4042 LA12093H5215 36.17|BX 36.07 S0EA/BX
C 16515011707573 WELCH-ALLYN DISP DIAGNOSTIC EAR SPEC 31237-010 LA12093H5166 16.78|BX 16.73 25PK/BX
C 16515012017046 TECNOL MASK, SURGICAL WISHIELD 47123-080 P020094H5027 13.37{BX 13.33 25EA/BX
C |85150121564115 ETHICON SKIN STAPLE REMOVER PSX LA12093H5178 26.62|BX 26.54 12EA/BX
C [6515012694207 BAXTER CATHETER IV QUICK 2N1117R P020094H5047 214.93|CS 21430 200EA/CS
C 6515012899829 BECKTON DIKINSON NDL SYRINGE Scc 23GX1" BF309669 LA12093H5190 21.74/BX 21.67 100EA/BX
C 16515013568511 BECTON DICKINSON SYRINGE, LUER LOCK 10CC BF309604 LA12093H5190 15.42|BX 15.38 100EA/BX
C |6515013648148 ABBOTT WE DON'T DISTRIBUTE 01671-02-02
C 8515013648553 PHOENIX MEDICAL GLV MED POWDER FREE PL1002M 0.00(BX 100EA/BX
C 6515013648554 ANSELL GLOVE EXAM LATEX LG 7852 AD  |P020094H5047 4.10(BX 4.08 50PR/BX
C 16515LL1002973 BAXTER TUBING 5mm X 10" PN510 P020094H5047 0.00(CS 32.32 30EA/CS
C {6515LLLO03064 ALADAN CORP GLOVE EXAM N-STR MED 1402 AC_ 1P020094H5000 .4.04|BX 4.03 100EA/BX
C [6515LLL003070 CONMED CORP NEODERM TAPE 1690-005 0.00{CS 600EA/CS
C |6515LLL100004 ARGYLE SHERWOOD TRAP DELEE MUCUS 8 FR 88-2567378 P020094H5047 76.27|CS 76.04 50EA/CS
C [6515LLL1003065 ALADAN GLOVES HYPOAL LATEX LG 1053 AC  |P020094H5000 8.34|BX 8.31 100EA/BX
C [6530000756636 BAXTER S/P URINE SPEC KIT U2200-3 P020085H5033 63.751CS 500PC/PK
C 6530001276612 AMERICAN THRESHOLD |WRAP STRL CSR 424 HC | P020094H5017 45.71iCS 45.58 S00EA/CS

20PALM _L
BAXTER HEALTHCARE Page 8



REQUISITION # N35949-97-

DATE:

COMPANY NAME/ADDRESS: DEPT:
POC:
PH #: 619-830-
CUST #
PH # FAX # JON #:
GSA/FSS# NI/A
P.O. P.O. NUMBER(S) SPECIAL APPROVALS SIGNATURE REQ DELIVERY DATE
DATE ASSIGNED BY FISCAL
REQ # DESCRIPTION OF ITEM/MANUFACTURE PART # QTY UNIT TOTAL
PRICE PRICE
SHIPPING
TOTAL DUE $0.00
NO TAX 95-3104040
TAX EXEMPT
DEPT HEAD SIGNATURE
CARDHOLDER SIGNATURE Appendix N
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NAVHOSP29PALNMSI NST 6710. 1B

25 July 1997
PURCHASE ORDER MARK FOR: NAVAL HOSPITAL
Dept Name:
IMPAC CARD PO #: POC:
PH #:
JON #:
TO: CO Name/Address: SHIP TO
RECEIVING OFFICER
NAVAL HOSPITAL
BLDG 1145, MCAGCC
TRANSACTION NO: TWENTYNINE PALMS, CA
PH #: FAX #: 92278-8250
GSA/FSS#:
pP.O. JON # REQ’D DELIVERY DATE SHIP VIA F.O.B. TERMS
DATE
REQ # DESCRIPTION OF ITEM/MANUFACTURE PART # QTY UNIT TOTAL
PRICE PRICE
Transport
$0.00
TOTAL DUE
NO TAX AUTHORIZED  95-3104040
TAX EXEMPT
Appendix O

CARDHOLDER SIGNATURE
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